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	Certificate IV in Bookkeeping

	Geelong Workshop – Intensive Day Classroom Schedule

	Commencing 
	Tuesday 3rd April 2012

	Timings
	8.45am to 5.00pm

	Duration
	Tuesday to Thursday for 3 Weeks

	Location
	60 Little Ryrie Street, 
Geelong, VIC
 3220
	Tel: 1300 669 786

Fax: +61 3 9614 2728



	Date
	Day
	Topic

	03/04/2012
	Tuesday
	Foundation Skills

Cash  and  Accrual Accounting

	04/04/2012
	Wednesday
	Cash and Accrual Accounting

	05/04/2012
	Thursday
	Cash and  Accrual Accounting


	Date
	Day
	Topic

	10/04/2012
	Tuesday
	Cash and Accrual Accounting

Payroll Management

	11/04/2012
	Wednesday
	Payroll Management

	12/04/2012
	Thursday
	Business and Instalment Activity Statements


	Date
	Day
	Topic

	17/04/2012
	Tuesday
	Business and Instalment Activity Statements

	18/04/2012
	Wednesday
	Inventory Management

	19/04/2012
	Thursday
	Financial Statements & Reporting


What To Carry To Classroom Workshops

Students who wish to attend Classroom Workshops for Certificate IV in Bookkeeping should bring the following items for their first Classroom Workshop:

· Learning Manuals on Foundation Skills, and Cash & Accrual Accounting

· The IBI CD-ROM

· The MYOB Educational Edition for Students DVD

· A USB Memory Stick (minimum 1GB)
· IBI will provide access to a computer in the classroom. However, if students wish to, they may bring a personal laptop computer.
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